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nal Final
Sr.No Question Option A Option B Option C Option D | Answer | Answer
A Web page Ir=t Collection of
1 Information| el et A A
g
2 CHARACTER PRINTER g1 Plotter Laser Solid Dot Matrix D D
3 interconnected network &] printer Internet Web site Home page B B
Information sharing
4 q d g | Data notepad Network WordPad C C
Alt key
5 JhReT il & Combination |Insert Addition Change A A
left alignment & FHeT left
margin I aE strech fHaAT
6 ST & el IeTd A A
Copy 3IR Paste &I SEAATH
%I Block of text I Move #X
7 EGE HEr LEGH B B
Print Preview close &l &
fow ! 'key GETeT
8 SEGI Page Up Cut Delete Esc D D
Open dialog box @elal & TalT
g QAT
9 %c Key gl F12 Shift F12 Alt + F12 Ctrl + F12 D D
g item
AET AR & S geod
10 ﬁ'@T-T gl Water Color Background Watermark Back Color C C
Excel # Ctrl + X Command T
39T .. & forr
11 grar g1 Copy Cut Search Paste B B
MS Excel 2010 # I=&@T group
12 3m9e! cell highlight #3=1 &dT &2 |highlight group [editing group  |cells group font group D D
MS Excel 2010 & &la1dT group
13 39T cell of §1ST adat &dT &7 [border group |editing group  |font group cells group C C
MS Excel 2010 & page margin
14 Ac A HT 9ATT &gl glar & ?|home tab insert tab page layout tab [view tab C C
MS Excel 2010 & print area
Ac HA FT 9T Fgl Heldl
15 g ? page layout tab |insert tab home tab view tab A A
& SEIATT &
fIsT=d Presentation ST ST
16 qFd gl MS Word MS Excel MS PowerPoint[{MS Presenter |C C
default blank presentation T
ATH §H g
17 ohd & | P1 PPT1 A1 Presentation1 [D D




slide T background

color Fr Ace | Insert=>backgr |View=>Backgr [Design=>Back
18 change X T&hd & ound styles ound Styles  |ground Styles |39 Tt
Insert -
Slide # Video files insert #&=  |Insert-Text Insert - Media [Images Group |[Insert - Media
19 gd 39T H ATAT g1 |Group- Video |group- Video |- Video Group - audio
Translate command Jg
tab 9T PowerPoint
20 H 3gasy B Review Transition Insert Home
Internet Address &I www hgd
21 gl qer areTd
E-Mail & &1 HSW g3 files &l
22 EI%FTO%"I Supplement Attachments  |Photocopy Xerox
URL &I Hdeld web address
23 g gl qer areTd
Website T QX Ioid 3R
24 Hlesd &7 Collection &1 HEY Il
Online SITETehRT ga=l & ToIT Social
25 T 39T 8T &1 |networks Search engine |Screensers Routers




